
“Reading” Audits 

Access the audit from you ClarkYou account. 

1) Select Student Records and Registration 
2) Select Degree Audit 

 

 

 

 

Student Card/Information 

Contains key information about students including Registration holds, units earned, etc…..if no hold, 
then the “label” is not listed. 

 
 
 
 
 
 
 
 
 
 

 
Under the student card you will see the following information. Note the cumulative GPA which is the GPA 
calculated on all ClarkU courses. The option also exists to exclude (by unchecking the box) in- progress courses or 
pre-registered courses. If you make a change you must click the “process” icon to refresh the audit. In-progress 
courses are those from the current semester and pre-registered courses are those for future terms. 



Print/Email/Course History 
Just above and to the right of the student card, you will see the following icons. 
 

 

 
The third icon (vertical dots) lets you view a “course history.” 

Email option: opens an 
email pre-addressed to 
the advisor selected. 

PDF/Print 
feature: 
allows you to 
create a pdf 
of the audit 
to either 
save or print. 

The course history is 
formatted like a more 
traditional transcript 
as yet another tool to 
use. Note that no 
term or cumulative 
statistics are included 
and this should never 
be used as a 
substitute for an 
official transcript. 



The right side of the audit lists the “advice,” 
typically courses, on how the requirements can be 
completed. 

Each Block is labeled 
and lists the units being 
applied (including in- 
progress courses, the 
catalog requirements 
being used and the GPA 
of the courses applying. 

You can toggle the “caret” icon 
to hide/display individual blocks. 

Degree Block 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
Other Blocks 

(PLS &/or Core are used for Arts/Sci Undergraduates only) 

 

The left side of 
the audit lists the 
requirements. 

The status of the 
requirements are tracked in 
the circle icons: 

• empty (not complete) 

• half filled (complete 
with work in-progress) 

• green check (complete) 

The status of each block is 
noted after the title: 

• Incomplete (at least 
one requirement is 
missing) 

• Complete with Work 
In-progress (will be 
complete when 
courses are graded) 

• Complete 



Major/Minor/Concentration/Specialization or Track Blocks 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Electives, Not Used, and In-Progress Blocks 
 

Advice changes and is 
dynamic. Note the 
“modern” requirement: 
this requires 2 courses, 
but one is in-progress so 
the advice is adjusted to 
say only 1 class is still 
needed. 

Requirements or 
remarks that apply to 
the entire block can be 
displayed with 
customizable 
language. 

The “In-Progress” block 
lists all active registrations 
in a convenient location 
for reference. 

The “Not Used” block lists 
courses that will not count 
toward the degree or any 
declared programs 
(typically W, F, Audits, or 
repeats). 

The “Electives” block 
listed courses that still 
apply toward the 
undergraduate degree 
but are not used to 
satisfy any 
requirements. Graduate 
Students should consult 
with their advisor for 
courses in this area. 



Legend 
 

 
What-If Functionality 
You can use the what-if functionality to select a program that is different than what the student has officially declared. The 
option does NOT save the program, rather it is a temporary adjustment so you can review how the student’s courses apply 
to the new program. The what-if audits can also be used by students. You can also use this option to see how future 
courses would apply to the student’s current program. Select the “use current curriculum” option and then insert courses 
by entering the subject and number and then clicking the “add” option (you may enter as many courses as you want). You 
will see the future courses on the audit in blue with the word “planned” where the term is usually listed. 
 
When using the what-if feature, you need to enter all the required fields as noted by the “*”: this 
includes Catalog year, degree, level and at least one major. 
 
The major, minor, concentration and track fields include all options that exists and are NOT filtered (at this time) 
based on what is acceptable for a student’s program. For example, all the concentrations are listed (graduate and 
undergraduate options), please be careful in making your selection.  
 

Under the student 
card click the 
“what-if” option 



 

After you have entered your 
selections, click “process.” 

You can also enter courses 
that the student is 
considering taking to see 
how they would apply to the 
audit. You can use this 
feature without having to 
change curriculum (see note 
above). Remember to click 
“add” after each subject and 
number combination you 
enter. 

Select the data elements 
you want to include on 
the what-if audit. Click 
the “current curriculum” 
option if you only want 
to use the “future 
classes feature. 


